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Abstract

This is the abstract, which is typed in block format with no indentation. The abstract briefly summarizes your paper in 120 words or less. Through your abstract, your readers should be able to fully understand the content and the implications of the paper. Also, note that writing this section after the paper itself may be helpful. See section 2.04 APA for tips and more information on writing abstracts. This template was updated April 25, 2016.
Title of the Paper
This template’s margins, page numbers, and page breaks are set for you, and you do not need to change them. Do not add any extra spaces between the heading and the text (you may want to check Spacing under Format, Paragraph in your word processor, and make sure that it is set to 0”). Instead, just double space as usual, indent a full ½ inch (preferably using the tab button), and start typing. The introduction should receive no specific heading because readers assume that the first section functions as your paper’s introduction. 
 After considering these formatting issues, you will need to construct a thesis statement, which lets readers know how you synthesized the literature into a treatise that is capable of advancing a new point of view. This statement provides readers with a lens for understanding the forthcoming research presented in the body of your essay (after all, each piece of literature should support and apply to this thesis statement).


Once you have established your thesis, begin constructing the introduction. An easy template for writing an introduction follows:

1. 
Start with what has been said or done regarding the topic. 
2.
 Explain the problem with what has been said or done.

3. 
Offer a solution in a concise thesis statement that can be supported by the literature.
4. 
Explain how the thesis brings about social change.
Level 1 Heading

This text will be the beginning of the body of the essay. Even though this section has a new heading, make sure to connect this section to the previous one so readers can follow along with the ideas and research presented. The first sentence in each paragraph should transition from the previous paragraph and summarize the main point in the paragraph. Make sure each paragraph contains only one topic, and when you see yourself drifting to another idea, make sure you break into a new paragraph. Also, avoid long paragraphs (more than three-fourths of a page) to help hold readers’ attention; many shorter paragraphs are better than a few long ones. In short, think this: new idea, new paragraph.

Another Level 1 Heading

Here is another Level 1 heading. Note that, when you add additional headings, you should use the APA levels available in the Styles area of your toolbar. If you enter them manually instead, you may need to delete the automatic indent that appears because Word thinks you are beginning a new paragraph. Again, the topic sentence of this section should explain how this paragraph is related or a result of what you discussed in the previous section. Consider using transitions between sentences to help readers see the connections between ideas. Below are a few examples of how to transition from one statement to another (or in some cases, one piece of literature to another):
1. Many music teachers at Olson Junior High are concerned about losing their jobs (J. Thompson, personal communication, July 3, 2013), largely due to the state’s recent financial cutbacks of fine arts programs (Babar, 2007).
2. Obesity affects as much as 17% of the total population of children, an increase which may lead to other chronic health problems (Hera, 2008; Sinatra, 2008).

For more examples, see some of the transitions handouts on the Writing Center’s website.
Level 2 Heading

The Level 2 heading designates a subsection of the previous section. Using headings is a great way to organize a paper and increase its readability, so be sure to review heading rules on APA 3.02 and 3.03 in order to format them correctly. For shorter papers, using one or two levels is all that is needed. You would use Level 1 (centered, bold font with both uppercase and lowercase) and Level 2 (left aligned, bold, both uppercase and lowercase). This template provides examples of APA’s four heading levels, but remember that at least two headings on the same level are needed before the next heading level. For example, a paper must have at least two level 3 headings before a level 4 heading.
Level 3 heading. Note that you should write Level 3 and 4 headings in sentence case, meaning that only the first word and any proper nouns are capitalized. The number of headings needed in a particular paper is not set, but longer papers may benefit from another heading level, such as this Level 3 heading (which is an indented, bold, lowercase paragraph heading). 

Level 4 heading. One crucial area in APA is learning how to cite in academic work. Make sure to cite source information throughout your paper to avoid plagiarism. This practice is critical: you need to give credit to your sources and avoid copying others’ work at all costs. Look at APA starting at 6.01 for guidelines on citing source information in your text.

Level 4 heading. You will want to include at least two of each kind of heading in your paper, hence this additional paragraph modeling effective heading usage. See below for further tips on using headings effectively.
Level 3 heading. Again, if you choose to use Level 3 or 4 headings, at least two of each heading level should appear in the paper. Otherwise, if only one heading appears, your readers may question the need for a heading at all. If you find yourself questioning whether or how to use headings, consider consulting your instructor or committee chair for his or her input.

Level 1 Heading

APA can seem difficult to master, but following the general rules becomes easier with use. The Writing Center also offers numerous resources on its website and by email to help. 
And so forth until the conclusion…..

Level 1 Heading

The conclusion section should recap the major points of your paper. However, perhaps more importantly, the conclusion should also interpret what you have written and what it means in the bigger picture. To help write your concluding remarks, consider asking yourself these questions: What do you want to happen with the information you have provided? What do you want to change? What is your ultimate goal in using this information? What would it mean if the suggestions in your paper were taken and used?
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Assignment: The Price of Doing Good: Consequences of Ethical Decision Making
Consider the following two scenarios:
Scenario 1

James works in the accounting department of a large firm.While going over the books for the past several months, James notices that someone has altered the figures to increase earnings by several thousands of dollars. He suspects that the errors, which are in the company’s favor, are too consistent to have been honest mistakes. He knows that he should report his findings through the company’s ethics hotline. However, he worries that doing so will jeopardize his job security and reputation with the company.

Scenario 2

Mary owns a small toy manufacturing company. One of her employees has noticed that one of the pieces on the most popular toy the company manufactures can detach from the toy. This detachment could pose a potential choking hazard to young children who play with the toy. No customers have yet reported problems with the toy. Mary wonders if she should report the potential hazard before anyone gets hurt. However, the recall would cost her company money and result in loss of sales during the busy Christmas season.

As the scenarios illustrate, making ethical decisions often requires a trade-off for an organization or individual. After a scandal results from ethical wrongdoing, the proper course of action seems clear. Even so, employees and organizational leaders continue to struggle with making ethical decisions on a day-to-day basis as they weigh the cost of making such decisions.

To prepare for this Assignment, think of a situation where a leadership team encountered a situation where things did not go well and they were faced with an ethical dilemma. Analyze what could have happened had they applied the appropriate decisions. Offer your solutions using an ethical framework.

By Day 7
Submit a 4-page analysis (excluding cover page and References section) of the ethical situation. Your analysis must include the following:
· A brief (1 paragraph) explanation of the ethical dilemma

· An explanation of the ethical framework that, if applied by the organization to make its decision, would have resolved the ethical dilemma, including support for your analysis from scholarly research

· An examination of both the positive and negative consequences of the decision, including the trade-offs that the leadership of the organization made in making their decision
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	Superior Criteria
	Excellent Criteria
	Satisfactory Criteria
	Marginal Criteria
	Unsatisfactory Criteria
	Not Submitted

	Element 1: Ethical Dilemma
	20 (20%)
Student presents a thorough and detailed analysis that provides an explanation of the ethical dilemma. Several sources and examples support thinking.
	19 (19%)
Student presents a thorough and detailed analysis that provides an explanation of the ethical dilemma. Several sources and examples support thinking. There are one or two minor errors in analysis.
	17 (17%)
Student presents an analysis with some details of the ethical dilemma. Some sources and examples support thinking.
	15 (15%)
Student presents a cursory or incomplete analysis with vague or missing details of the ethical dilemma. Few sources or examples support thinking.
	10 (10%)
Does not meet minimal standards.
	0 (0%)
Did not submit element.

	Element 2: Ethical Framework
	20 (20%)
Student presents a thorough and detailed analysis that explains the ethical framework that, if applied by the organization to make its decision, would have resolved the ethical dilemma, and includes support for his/her analysis from scholarly research. Several sources and examples support thinking.
	19 (19%)
Student presents a thorough and detailed analysis that explains the ethical framework that, if applied by the organization to make its decision, would have resolved the ethical dilemma, and includes support for his/her analysis from scholarly research. Several sources and examples support thinking. There are one or two minor errors in analysis.
	17 (17%)
Student presents an analysis with some details that explains the ethical framework that, if applied by the organization to make its decision, would have resolved the ethical dilemma, and includes some support for his/her analysis from scholarly research. Some sources and examples support thinking.
	15 (15%)
Student presents a cursory or incomplete analysis with vague or missing details of the ethical framework that, if applied by the organization to make its decision, would have resolved the ethical dilemma, and/or does not include support for his/her analysis from scholarly research. Few sources or examples support thinking.
	10 (10%)
Does not meet minimal standards.
	0 (0%)
Did not submit element.

	Element 3: Positive and Negative Consequences of Decision
	20 (20%)
Student presents a thorough and detailed analysis examining both the positive and negative consequences of the decision, including the tradeoffs that the leadership of the organization made in making their decision. Several sources and examples support thinking.
	19 (19%)
Student presents a thorough and detailed analysis examining both the positive and negative consequences of the decision, including the tradeoffs that the leadership of the organization made in making their decision. Several sources and examples support thinking. There are one or two minor errors in analysis.
	17 (17%)
Student presents an analysis with some details examining both the positive and negative consequences of the decision, including some of the tradeoffs that the leadership of the organization made in making their decision. Some sources and examples support thinking.
	15 (15%)
Student presents a cursory or incomplete analysis with vague or missing details examining both the positive and negative consequences of the decision, and/or provides vague or missing details of the tradeoffs that the leadership of the organization made in making their decision.
	10 (10%)
Does not meet minimal standards.
	0 (0%)
Did not submit element.

	Element 4: Critical Thinking
	20 (20%)
Writing exhibits excellent evidence of thoughtful critical analysis and thinking; careful examination is made of assumptions and possible biases, with detailed supporting rationale. Writing synthesizes the classroom experiences and content; analyze patterns or connections between theory and practice; and draws logical conclusions based on well-reasoned, superb arguments.
	19 (19%)
Writing exhibits excellent evidence of thoughtful critical analysis and thinking; careful examination is made of assumptions and possible biases, with detailed supporting rationale. Writing synthesizes the classroom experiences and content; analyze patterns or connections between theory and practice; and draws logical conclusions based on well-reasoned, superb arguments. There are one or two minor errors in explanation.
	17 (17%)
Writing exhibits some evidence of thoughtful critical analysis and thinking. A good examination is made of assumptions and possible biases, with some supporting rationale. Writing synthesizes the classroom experiences and content; analyzes patterns or connections between theory and practice; and draws logical conclusions based on well-reasoned arguments adequately, but not superbly.
	15 (15%)
Writing exhibits little evidence of thoughtful critical analysis and thinking. Examination is not made of assumptions and possible biases. Writing does not synthesize the classroom experiences and content; nor analyzes patterns or connections between theory and practice. Logical conclusions based on well-reasoned arguments are not exhibited.
	10 (10%)
Does not meet minimal standards.
	0 (0%)
Did not submit element.

	Element 5: Written Delivery Style & Grammar
	10 (10%)
Student consistently follows APA writing style and basic rules of formal English grammar and written essay style. Student communicates in a cohesive, logical style. There are no spelling or grammar errors.
	9.5 (9.5%)
Student consistently follows APA writing style and basic rules of formal English grammar and written essay style. Student communicates in a cohesive, logical style. There are one or two minor errors in spelling or grammar.
	8.5 (8.5%)
Student mostly follows APA writing style and basic rules of formal English grammar and written essay style. Student mostly communicates in a cohesive, logical style. There are some errors in spelling or grammar.
	7.5 (7.5%)
Student does not follow APA writing style and basic rules of formal English grammar and written essay style and does not communicate in a cohesive, logical style.
	5 (5%)
Does not meet minimal standards.
	0 (0%)
Did not submit element.

	Element 6: Formal and Appropriate Documentation of Evidence, Attribution of Ideas (APA Citations)
	10 (10%)
Student demonstrates full adherence to scholarly reference requirements and adheres to APA style with respect to source attribution, references, heading and subheading logic, table of contents and lists of charts, etc. There are no APA errors.
	9.5 (9.5%)
Student demonstrates full adherence to scholarly reference requirements and adheres to APA style with respect to source attribution, references, heading and subheading logic, table of contents and lists of charts, etc. There are one or two minor errors in APA style or format.
	8.5 (8.5%)
Student mostly adheres to scholarly reference requirements and/or mostly adheres to APA style with respect to source attribution, references, heading and subheading logic, table of contents and lists of charts, etc. Some errors in APA format and style are evident.
	7.5 (7.5%)
Student demonstrates weak or inconsistent adherence scholarly reference requirements and/or weak or inconsistent adherence to APA style with respect to source attribution, references, heading and subheading logic, table of contents and lists of charts, etc. Several errors in APA format and style are evident.
	5 (5%)
Does not meet minimal standards.
	0 (0%)
Did not submit element.
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